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AgoMunHucTtTpauud BerHeKeTCKOI'O panoHa
NMOCTAHOBIJIEHUE

54 nexabps 2017 . p.n. Benbiit Sip Ne /4706

BepxHeKkeTCcKoro panoHa
Tomckoin obnacTtu

O6 yrtBepxaeHun [lonoxeHus 06
apxMBHOM oTaene AAMUHUCTpaLuUK
BepxHeKeTCKoro paoHa

B cooTBeTcTBUAM C yYacTamu 3,4 cratbu 4, 4actbio 1 cTaTbi 8 depepanbHOro
sakoHa oT 22.10.2004 N 125-¢3 "O6 apxvBHOM Aene B Poccuiickon depepauun’,
nyHkTomM 3 yactu 3 cratbn 24, cTaThél 25 YcraBa MyHuuMnanbHoro obpasosaHus
«BepxHeKeTCkuil paioH» U pelleHnem JyMbl BepxHekeTcKoro paiioHa ot 19.12.2017
Ne 57 «OB yTBEepXAEHUU CTPYKTYpbl AAMUHACTPaLUm BepxHEeKeTCKoro panoHa»

MOCTAHOBNAIO:

1.  YTtBepautb [lonoxexve o6 apxuBHoMm oTaene AamMuHucTpauum
BepXxHEKETCKOro paiioHa COrnacHo NpUIIoKEHMIO K HACTOALLEMY MOCTaHOBMNEHWUIO.

2 HacTosilee MOCTaHOBMEHWE BCTynaeT B CANy CO AHA €ro NOANuCaHus n
pacnpoCTpaHsSEeTCA Ha NPaBOOTHOLIEHUS, BOSHUKLLWE C 1 aueaps 2018 roaa.

3.KOHTpONb 3a WCMOMHEHNEeM HACTOALLEro NOCTaHOBEHUA BO3MNOXWUTb Ha
ynpasnsioLiero agenamu AAMUHUCTpaLnm BepxHeKeTCcKoro panoHa.

[nmaBa BepxHekeTckoro pavoHa A.H.CuanxuH

leHepasiosa
2-10-37



MpunoxeHue
K MOCTaHOBNEHMIO AgMUHUCTpaLUun

BepxHekeTckoro paioHa
o127 pexabps 2017 r. NeASHAB®

NMONOXEHUE
006 apxuBHOM oTAerne
AamuHucTpauumn BepxHekeTCKOro panoHa

|. OBLwume nonoxeHus

1. ApxuBHbIlN oTAen AoMUHUCTpaLnn BepxHekeTckoro paloHa (nanee-apxuBHbIN
oTAen) ABMSAETCA MyHULMNanbHbIM apXMBOM U (OMHAHCUPYETCA U3 MECTHOTO brogxeTa
BepxHekeTcKkoro paioHa.

2. ApxvBHbIV OTAEN ABMSAETCA CTPYKTYPHbIM NoapasfeneHnem AaMmuHucTpaumm
BepxHekeTckoro  paivioHa. OpraHusauuio  AeATenbHOCTM  apxuBHOro — oTaena
OCyLLECTBNAET yNpaBnsioLnii Aenamn AaMuHUCTpaLmm BepxHekeTckoro panoHa.

3. ApXuBHbIN OTAEN OCYLLECTBNSAET:

1)XpaHeHue, KOMMeKToBaHue, y4eT U UCnonb3oBaHne LOKYMEeHTOB ApXUBHOTO
doHaa Poccuiickoit Peaepaunm;

2)xpaHeHue, KoMMnnekToBaHne (hopMuUpoBaHWe), y4eT u WUcCnosib3oBaHne
apXMBHbIX [OKYMEHTOB W apXvBHbIX (DOHAOB OpraHoB MECTHOro camoynpasiieHUs

BepxHekeTckoro pawoHa, MYHULMNANbHbIX YHUTApHBLIX NPeanpuaTUi, BKoYas
KaseHHble MPeanpusaTUsi, U MyHULMNanbHbIX YYpEexX4eHu (fanee - MyHuuuMnanbHbie
opraHusaumm); :

3) B cooTBeTCTBUN ¢ 3akoHOM Tomckoi obnactu oT 10 Hosibpst 2006 roaa N 261-
O3 "O HageneHunm  OpraHoB  MECTHOro  camoynpasfeHus  OTAEeNbHbIMU
rocyfapCTBEHHbIMU MOMHOMOYMAMU MO  XPAHEHUIO, KOMMNNEKTOBaHWUI, Y4eTy MU
NCMOMb30BAHMIO APXMBHBIX [OKYMEHTOB, OTHOCALUWUXCA K COBCTBEHHOCTU ToMCKOM
obnacTn”" MCMonHSAET oTAENbHbIE rocyAapCTBEHHbIE NONIHOMOYMS ToMcKon obnactu no
XpaHEHUIO, KOMMMEKTOBAHMIO, Y4YeTy U MUCMONb30BAHUIO apXMBHLIX [OOKYMEHTOB,
OTHOCALLIMXCA K rocyAapCTBEHHOW coBCTBEHHOCTM ToMcKoi obnact U HaxoAALmMXCA
Ha TeppuTopun BepxHekeTcKkoro panoHa 3a CYET (hMHaHCOBbIX CPeAcTB cybBeHUMA U3
BrompkeTa TOMCKOl 06nacTh B COOTBETCTBUM C 3aKOHOM 06 obnacTHoMm OwoaxeTe Ha
ouyepeHoi (PMHAHCOBbLIV rOf 1 NMiaHoBbIN Neproa.

Il. dyHKUMN apxuBHOro otaena

4 ApX1BHbIV OTAEN B COOTBETCTBUW C BO3IOXEHHBIMW Ha HEro 3agavamu:

1)opraHusyeT  XpaHeHue, KOMMrekToBaHue  (dopmupoBaHue), yd4eT U
MCMOMb30BaHNE apXUBHbIX JOKYMEHTOB U apXMBHbIX (POHAOB:

a) opraHoB MECTHOro camoynpaBsfieHus (B TOM 4ucrie opraHoB AQMUHUCTpaLUn
BepxHeKTCKOro paioHa), MyHuLmMnanbHbIX apxveos, My3ees, bubnuorex;

6) MyHUUMNANbHbIX YHUTAPHbLIX NPeANPUATUIA, BKNOYas KaseHHble NpeanpuaTus, u
MYHULMNANbHBIX YYPEeXAeHUi (aanee - MyHuLmMnanbHbIe opraHusauum).

B)AOKYMEHTOB,  MPEACTaBMSALWMUX  LUEHHOCTb  ANnA  OpraHoB  MEeCTHOro
camoynpasneHuss BepxHekeTckoro panoHa;

2)opraHusyeT  9KCneptu3dy  LEHHOCTU  [OKYMEHTOB, HaxogALmnXcs B
MyHULMNAnNsHoN cOBCTBEHHOCTH,



3)ocyLLecTBNsSeT OpraHn3aLnoHHO-MeToANYecKoe obecneyeHne apxmBoB, a TaKke
opraHusauuen [enonpou3BOACTBA B  MyHULMNAnbHbIX OpraHu3auusix v opraHax
AaMuHUCTpaummn BepxHekeTckoro panoHa.

4)paccmaTpuBaeT  NOMOXEHUsA 00  apxuBax,  SKCNEPTHbIX  KOMMUCCUSAX,
HOMEHKNaTypbl Aen MyHUUMNANbHbIX OpraHu3aLuii;

5)paccmaTpuBaeT 3asiBrieHusi, NpeanioXeHus u xanobbl, NpoBoAWUT npuem
rpakgaH no Bonpocam, OTHOCALLMMCS K KOMMETEHLUU apXUBHOIO OTAENa,

~ B)BblgaeT apxvBHbIE CMIPaBKX 1 KOMUKU apXMBHbBIX JOKYMEHTOB 3aMHTEPECOBAHHbLIM

rpaxkgaHam u opraHusauusam.

[1l. NMonHoMoO4KsA apxnBHOro otaena

5.ApXvMBHOMY OTAENy ANSA pelUeHuss CTOALUMX Neped HUM 3adad M BbIMONHEHUS
BO3MOXEHHbIX Ha Hero obsizaHHOCTEW nNpefocTaBnsAeTca npaBo B npegenax ero
KOMNeTEeHLUUN:

1)3anpalumBaTtb M nofiyyaTb OT MyHULMNAmbHbIX OpraHu3auuii Heobxoaumble
maTepuarnsl 0 paboTe BEAOMCTBEHHbIX apXMBOB M 0O opraHu3auun AOKYMEHTOB B UX
AEenonpou3BoACTBe; '

2)NpoBepsATb BEAOMCTBEHHbIE apXMBbl MyHULMNAMbHbIX OpraHu3auuni;

3)npuHMMaTL yyacTue B COBELUaHWAX, CeMUHapax, npoBepkax W Apyrux
MEpOonpuATUsX, NPOBOAUMBbIX AAMUHUCTpaumneii BepxHekeTckoro paioHa u ee
opraHamu no BOMpOCaM OpraHu3auuu AOKYMEHTOB B AEronpousBoACTBE U paboTbl
apXxvBOB.

IV.Opranusauusa paboTbl apxXvBHOro otaena

6. Apx1BHble OTAeN BO3rnaBnseT HaYanbHUK, HasHavyaembli 1 ocBoboXxgaembin OT
nomkHocTu Mnaeoi BepxHekeTckoro panoHa.

7. HayanbHuK apxuBHOro otaena:

1)opraHusyeT AeATenbHOCTb OTAena, HeceT NnepcoHarnbHyl0 OTBETCTBEHHOCTb 3a
BbINOSIHEHUE BO3NOXEHHbIX HA OTAEeN 3ajay;

- 2)oTunTbiBaeTCcA O paboTe oTaena M COCTOAHWM apXMBHOTO Aena nepej

ynpasnsiowmm genamm AgMmuHncTpaummn BepxHekeTckoro panoHa;

3)obecneunBaeT cobniogeHne OXpPaHHOro U NPOTUBOMOXAPHOIO  PEXMUMOB,
BHeAPSAET B MpaKTUKy pauuoHanbHble Cnocobbl XpaHeHUst JOKYMEHTOB, onpeaenser
noTpebHOCTb MyHULMNANbLHOro apxuea B 0bopyAoBaHun U matepuanax;

4)peluaeT BOMNPOCHI BblAA4u apXUBHbLIX JOKYMEHTOB BO BPEMEHHOE Mofb3oBaHue,
a TaKkKe BblJayu KOMUA apXMBHbIX AOKYMEHTOB 3aMHTEPECcCOBaHHbIM rpaxpgaHam W
opraHusauusim. ‘ , .

8. [lNpu cmMeHe HavanbHWKa apxuMBHOrO OTAena npueM-nepegada pnen u
mMaTepuarnoB NPOM3BOANTCSA C Y4acTUEM cneunanbHO Co34aHHON KOMUCCUMN.

V. OTBETCTBEHHOCTb HavarnbHUKa otaena u ero pa6OTHVIKOB

9. OTBETCTBEHHOCTb HadanbHMKa oTAena u ero paboTHUMKOB YycTaHaBnUBaeTCA
3akoHoparenbcTtBoM Poccuinckon degepauum n JOMKHOCTHBIMU UHCTPYKLIMAMU



